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RULES  AND  REGULATIONS  PRESCRIBING  MINIMUM 
STANDARDS  OF  PLANT,  EQUIPMENT,  ADMINISTRATION, 
SERVICE,  AND  CARE  AND  TREATMENT  FOR  STATE- 
AIDED  HOSPITALS  AND  FOR  DETERMINING  THE  NUM- 
BER OF  FREE  DAYS  OF  CARE  AND  TREATMENT  REN- 
DERED TO  INDIGENT  PERSONS  IN  HOSPITALS 

The  Administrative  Code  of  the  Commonwealth  of  Pennsylvania, 
effective  June  1,  1929,  gave  to  the  Department  of  Welfare  authority 
to  establish  minimum  standards  for  State-aided  Hospitals  and  to  set 
forth  rules  and  regulations  for  the  disbursement  of  State  aid.  These 
rules  and  regulations  were  prepared  in  consultation  with  a Committee 
of  the  Pennsylvania  Hospital  Association,  the  State  Medical  Society 
and  the  Pennsylvania  State  Nurses’  Association. 
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Excerpts  from  The  Administrative  Code  follow : 

Section  2316,  Administrative  Code  of  1929:  “The  Department  of 
Welfare  shall  have  the  power  and  its  duty  shall  be  * * * 

“ (b)  To  approve  requisitions  issued  by  hospitals,  homes  or  institu- 
' tions  to  which  the  General  Assembly  shall  have  appropriated  money 
for  the  care  and  treatment  of  indigent  persons,  if  such  hospitals,  homes, 
or  institutions  shall  conform  to  at  least  the  minimum  standards  of 
plant,  equipment,  service,  administration,  and  care  and  treatment 
necessary  for  the  proper  care  and  treatment  of  patients  or  inmates, 
as  required  by  the  rules  and  regulations  of  the  Department,  or  estab- 
lished by  law,  and,  if  such  requisitions  are  in  the  amounts  to  which 
hospitals,  homes  or  institutions  are  entitled  according  to  law. 

“(c)  To  establish  rules  and  regulations  not  inconsistent  with  law, 
prescribing  minimum  standards  of  plant,  equipment,  administration, 
service,  and  care  and  treatment  for  State-aided  institutions,  and  for 
determining  the  number  of  free  days  of  care  and  treatment  rendered 
to  indigent  persons  by  hospitals,  homes  or  institutions.” 

In  accordance  with  the  requirements  of  the  Code,  therefore,  the 
Department  of  Welfare  has  issued  the  following  rules  and  regulations 
which  have  received  approval  of  the  Welfare  Commission  and  the  De- 
partment of  Justice. 
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MINIMUM  STANDARDS 

Every  i nsditutioh  which  receives  State  aid  must  be  so  planned, 
organized,  equipped,  manned  and  administered  as  to  furnish  adequate 
care  to  eaeli  class  of  persons  which  it  receives  for  care  or  treatment. 

To  achieve  this,  and  by  the  authority  vested  in  it  by  the  Adminis- 
trative Code,  the  Department  of  Welfare  has  established  the  following 
standards  of  plant,  equipment,  service,  administration,  and  care  and 
treatment  necessary  for  the  proper  care  and  treatment  of  persons  ad- 
mitted to  State-aided  hospitals.  The  Department  will  at  its  discre- 
tion withhold  its  requisitions  for  State  aid,  but  may  allow  any  insti- 
tution falling'  below  these  standards  a reasonable  time  in  which  to 
comply. 

PLANT,  EQUIPMENT  AND  ROUTINE  PROCEDURE 

The  physical  plant  must  be  adapted  to  the  public  service  to  be  per- 
formed. 

The  hospital  shall  comply  with  the  laws  of  this  Commonwealth  and 
the  ordinances  of  the  city,  borough,  or  township  in  which  it  is  located 
relating  to  sanitation,  equipment,  fire  protection,  safety  devices,  build- 
ing regulations  and  maintenance. 

The  hospital  shall  file  with  the  Department  of  Welfare  at  such  times 
as  the  Department  may  require,  a certificate  or  certificates  from  the 
Department  of  Health  and  the  Department  of  Labor  and  Industry  of 
this  Commonwealth,  or  the  proper  department  or  bureau  of  health  or 
safety  of  the  city,  borough,  or  township  in  which  the  institution  is  lo- 
cated, certifying  that  the  institution  has  complied  with  such  require- 
ments under  the  laws  of  this  Commonwealth  relating  to  health,  sanita- 
tion or  safety  as  the  department  or  municipal  division  is  required  to  en- 
force by  inspection  or  otherwise. 

All  buildings  to  be  occupied  by  patients  within  any  fire  district  shall 
conform  to  the  regulations  required  by  the  Bureau  of  Fire  Inspection 
of  the  Bureau  of  Fire.  In  all  other  places  all  buildings  shall  conform 
to  the  regulations  of  the  State  Police  of  the  Commonwealth  of  Penn- 
sylvania. 

The  hospital  property  shall  be  supplied  with  potable  water. 

The  hospital  property  shall  be  drained  in  accordance  with  the  rules 
and  regulations  of  the  Department  of  Health  relating  to  house  drainage. 

Each  room,  except  bathrooms  and  storage  rooms,  shall  have  a window 
area  not  less  than  one-eighth  of  the  floor  area  of  the  room,  but  never 
less  than  twelve  square  feet,  fitted  with  movable  sash  capable  of  having 
the  upper  half  opened  fully;  or  where  other  types  of  sash  are  employed 
to  be  capable  of  opening  an  equivalent  of  one-half  of  the  total  area. 
The  rooms  shall  be  of  sufficient  size  to  afford  eqcli  adult  occupant  seven 
hundred  cubic  feet  of  air  space. 

After  January  1,  1936  the  Department  of  Welfare  will  not  approve 
any  new  building  to  be  used  for  hospital  purposes  which  does  not  pro- 
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vide  cubic  space  and  floor  area  allowance  per  patient  in  accordance 
with  standards  approved  by  the  Department  of  Welfare. 

The  following  standards  relating  to  cubic  space  and  floor  area  allow- 
ance per  patient  are  approved  by  the  Department  of  Welfare  and  de- 
tailed instructions  for  computing  the  bed  capacity  of  a hospital  will 
be  furnished  by  the  Department  on  written  application. 


Rooms,  Single 

Minimum  floor  area  per  patient  100  sq.  ft. 

Minimum  cubic  contents  per  patient  1,000  cu.  ft. 

Minimum  auxiliary  area  (excl.  of  traffic  area)  30  sq.  ft. 

Wards,  Adult,  single -bed  and  fired  cubicles 

Minimum  floor  area  per  patient  SO  sq.  ft. 

Minimum  cubic  contents  per  patient  800  cu.  ft. 

Minimum  auxiliary  area  (excl.  of  traffic  area)  ....  25  sq.  ft. 

Wards,  Adults,' open  or  with  sliding  curtains 

Minimum  floor  area  per  patient  70  sq.  ft. 

Minimum  cubic  contents  per  patient 700  cu.  ft. 

Minimum  auxiliary  area  (excl.  of  traffic  area)  20  sq.  ft. 

Wards,  Children,  open  or  cubicles 

Minimum  floor  area  per  patient  60  sq.  ft. 

[Minimum  cubic  contents  per  patient  600  cu.  ft. 

[Minimum  auxiliary  area  (excl.  of  traffic  area)  15  sq.  ft. 

Nurseries,  New-born  Babies 

[Minimum  floor  area  per  patient  16  sq.  ft. 

Minimum  cubic  contents  per  patient  160  cu.  ft. 

[Minimum  auxiliary  area,  outside  of  the  nursery 

proper  (excl.  of  traffic  area)  3 sip  ft. 


There  shall  be  provided  at  least  one  utility'  room  on  each  floor  where 
patients  are  accommodated.  Toilets,  ventilated  to  Ihe  external  air, 
shall  be  provided  for  every  fifteen  ambulant  patients  or  fraction 
thereof. 

There  shall  be  at  least  one  operating  room  and  another  room  avail- 
able for  septic  cases  so  equipped  that  the  usual  surgical  operations  and 
procedures  may  be  safely  performed.  There  must  be  sufficient  and 
adequate  instruments,  and  dressing,  utensil,  instrument  and  water 
sterilizers  installed  and  kept  in  operation  in  keeping  with  the  require- 
ments of  modern  surgery. 

There  shall  be  available  a laboratory  to  conduct  chemical,  bacterio- 
logical, serological  and  pathological  examinations. 

There  shall  be  X-ray  equipment  in  the  hospital  or  available  for  its 
use  in  the  community  sufficient  for  radiography,  fluoroscopy  and  de- 
velopment of  films. 

Laboratories  shall  be  directed  and  supervised  by  licensed  registered 
physicians. 
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The  hospital  shall  be  equipped  with  heating  appliances  of  a capacity 
sufficient  to  maintain  the  building  at  a temperature  of  70  degrees 
Fahrenheit  during  the  coldest  weather. 

There  shall  be  facilities  for  furnishing  both  hot  and  cold  water  in 
sufficient  amounts  for  sanitary  and  professional  requirements. 

Artificial  lighting  shall  be  electricity,  unless  special  permission  is 
granted  by  the  Department  of  Welfare. 

Each  room,  and  all  parts  of  the  premises,  shall  be  kept  neat,  clean, 
free  from  all  accumulations  of  dirt  and  rubbish,  well  ventilated  and 
free  from  foul,  stale  or  musty  odors. 

The  buildings  shall  be  kept  free  from  dampness  and  cellars  and 
basements  shall  be  clean  and  dry. 

Cellars  or  basements  shall  be  paved  with  suitable  material  depend- 
ing upon  the  use  to  which  the  floor  is  to  be  put. 

The  doors  and  windows  shall  be  fitted  with  fly  screens  during  the 
season  when  flies  and  mosquitoes  are  active. 

No  two  beds  shall  be  in  contact.  A separate  bed  shall  be  provided 
for  each  patient  with  separate  mattresses,  pillow  and  bedding.  A 
separate  bassinet  or  crib  must  be  provided  for  each  baby  and  may  be 
adjacent.  Bassinets  shall  be  fitted  with  quilted  pads  when  sides  are 
open. 

Individual  towels,  wash  cloths,  clothing  and  toilet  articles  shall  be 
provided. 

All  bed  linen  and  bed  clothing  shall  be  changed  when  soiled  or  wet 
and  shall  be  thoroughly  cleansed  by  modern  laundry  methods;  or  it 
shall  be  boiled  and  washed,  and  dried  in  the  open  air,  or  in  a room 
provided  for  that  purpose,  before  it  is  again  put  into  use.  All  bed 
linen  on  occupied  beds  shall  be  changed  at  least  twice  a week. 

Inspection  of  the  physical  plant  and  equipment  by  the  Common- 
wealth through  its  duly  authorized  officers,  agents  or  employes,  shall 
be  permitted  at  any  time. 

Unless  there  are  facilities  in  the  home  or  other  provisions  in  the  local 
community  for  the  care  of  patients  suffering  from  diseases  subject  to 
legal  quarantine,  the  hospital  shall  provide  suitable  isolation  for  such 
cases  as  may  develop  among  its  patients. 

Unless  the  hospital  authorities  are  satisfied  that  suitable  care  can  be 
provided  for  the  patient  at  home  no  maternity  patient  shall  be  dis- 
charged in  less  than  ten  days.  This  shall  in  no  way  effect  the  patient  ’s 
right  to  sign  a release  and  leave  the  hospital  against  the  advice  of  the 
physician. 

“In  accordance  with  the  Act  of  June  5,  1913,  P.  L.  443,  every  case 
of  ophthalmia  neonatorum  (inflammation  of  the  eyes  of  infants)  must 
be  reported  to  the  health  authorities  of  the  township,  city  or  borough 
having  a board  of  health  or  body  acting  as  such,  wherein  the  hospital 
is  located.  Hospitals  located  elsewhere  than  in  a township,  city  or 
borough  having  a board  of  health  or  body  acting  as  such  shall  report 
such  cases  to  the  State  Department  of  Health  ’ ’ 
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ADMINISTRATION 


The  hospital  must  be  a non-profit  corporation  incorporated  under 
the  laws  of  this  Commonwealth. 

A copy  of  its  charter  certified  from  the  public  records  and  also  its 
by-laws  and  all  amendments  thereto,  must  be  filed  with  the  Depart- 
ment of  Welfare. 

The  corporation  shall  certify  under  its  corporate  seal  to  the  Depart- 
ment the  names  and  addresses  of  its  Board  of  Directors  or  governing 
body  and  its  corporate  officers  on  forms  which  will  be  supplied  by  the 
Department  of  Welfare. 

The  corporation  shall  certify  under  its  corporate  seal  to  the  Depart- 
ment the  name  and  address  of  its  administrative  officer  within  ten  days 
after  his  or  her  appointment. 

Both  the  administrative  officer  and  the  medical  staff  shall  be  subject 
to  the  direction  and  control  of  the  governing  body. 

THE  ADMINISTRATIVE  OFFICER 

The  administrative  officer  shall  be  selected  by  the  governing  body  and 
under  the  direction  of  the  governing  body,  shall  have  charge  of  and  be 
responsible  for  the  administration  of  the  institution  in  all  its  branches 
and  departments  other  than  those  concerned  with  the  medical  care  and 
treatment  of  patients.  He  shall,  however,  assign  the  duties  to  be  per- 
formed by  the  resident  physician  and  internes,  except  in  the  diagnosis 
and  treatment  of  patients. 

The  administrative  officer  shall  have  charge  of  the  admission  and 
discharge  of  all  patients  or  inmates,  and  he  shall  have  the  right  to  call 
upon  the  visiting  staff  or  a member  of  it  to  certify  to  the  necessity  or 
the  advisability  of  admitting  or  discharging  a patient  or  patients. 

No  person  shall  be  denied  admission  as  a patient  for  any  reason, 
physical,  religious  or  moral,  if  he  or  she  is  within  the  type  or  class  of 
patients  prescribed  for  admission  to  the  hospital,  provided,  however, 
that  space  and  facilities  are  available  for  the  care  and  treatment  of 
the  patient. 

The  administrative  officer  shall  assign  beds  for  patients. 

He  shall  determine,  in  the  first  instance,  for  the  governing  body  the 
ability  of  patients  to  pay  for  all  or  part  of  their  care  or  treatment  or 
he  may  delegate  this,  in  writing,  to  a competent  assistant. 

FINANCIAL  AND  STATISTICAL  RECORDS 

The  financial  and  statistical  records  of  the  hospital  must  conform 
to  the  system  and  methods  prescribed  by  the  Department  of  Welfare 
and  the  Auditor  General  of  the  Commonwealth  of  Pennsylvania. 

The  financial  and  statistical  records  of  the  hospital  shall  be  available 
for  inspection  at  all  times  within  business  hours,  by  the  Commonwealth, 
through  its  duly  authorized  officers,  agents,  or  employes. 
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CASE  RECORDS 


Complete  ease  records  of  all  patients  admitted  or  treated  in  the 
hospital  shall  be  kept. 

Records  of  patients  are  the  properly  of  the  hospital  and  must  not 
he  taken  from  the  hospital  property  except  under  subpoena.  When 
taken  from  the  hospital  property  under  subpoena,  they  must  be  re- 
turned to  the  hospital  at  ihe  end  of  the  hearing  for  which  they  were 
directed  to  be  produced.  The  administrative  officer  shall  be  responsible 
for  the  enforcement  of  this  rule. 

MEDICAL  STAFF 

The  medical  staff  shall  be  composed  of  physicians  who  are  licensed 
and  registered  by  the  laws  of  ibis  Commonwealth. 

All  in-patients,  out-patients,  and  emergency  patients,  shall  be  under 
the  professional  care  of  the  medical  staff. 

The  medical  staff  shall  direct  the  internes  and  resident  physicians 
in  the  diagnosis  and  treatment  of  all  patients  and  in  the  performance 
of  any  other  professional  duties,  in  compliance  with  such  rules  for 
professional  services  as  internes  and  resident  physicians  as  the  medical 
staff  shall  proscribe  and  certify  to  the  governing  body  and  adminis- 
t rative  officer. 

Resident  physicians  and  internes  shall  meet  the  requirements  of  the 
State  Board  of  Medical  Education  and  Licensure. 

NURSING  SERVICE 

The  hospital  shall  employ  a minimum  of  three  nurses  registered 
in  Pennsylvania.  By  direction  of  the  administrative  officer,  one  shall 
be  in  charge  of  the  nursing  department,  one  shall  be  in  charge  of  the 
operating  room,  and  one  shall  he  the  night  supervisor. 

By  direction  of  the  administrative  officer,  other  graduate  nurses, 
nurses’  helpers  and  attendants  shall  be  added  according  to  the  require- 
ments of  the  different  departments  and  the  number  of  patients,  and 
any  nurse,  helper  or  attendant  may  be  assigned  duties  in  addition  to 
those  mentioned  above. 

MATERNITY  HOMES  OR  HOSPITALS 

Maternity  homes  or  hospitals  shall  conform  to  such  laws  regulating 
them  as  are  now  in  force  or  hereafter  enacted,  and  all  rules  and  regu- 
lations promulgated  pursuant  to  the  authority  thereof. 
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